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“Train up a child in the way he should go, and when he is old he will not depart from it.” 
Proverbs 22:6 

 
A Ministry of 

Temple Baptist Church 
2905 Standridge Road Anderson, SC  29625 

Phone:  864-226-1259 ext 3   Fax;  864-332-6272 
Email:  templepreschool@yahoo.com 

 
Jennifer Shaw, Director 

 

TEMPLE CHILD CARE AND PRESCHOOL PHILOSOPHY OF EDUCATION 
 

TCA Preschool, a ministry of Temple Baptist Church, provides high academic standards in a 
Christian atmosphere.  The purpose of Christian education is to develop an educational process that 
puts the Bible at the center and asks the student and teacher to evaluate all they see in the world 
through the eyes of God – because God is truth.   
 
We believe that the education of children is the God-given responsibility of parents and that our 
school functions to assist parents in meeting their obligation.  The school seeks to cooperate closely 
with parents in every phase of the student’s development.   
 
Realizing the differences in a child’s innate abilities, we encourage and expect each student to do 
his/her best.  It is our goal that each student learns to put Jesus at the center of everything they do 
in order to live an abundant life. 
 
We feel honored that you have chosen us to take care of your child.  We will provide a Christ-
centered, loving, and positive environment. As Jesus does, we love unconditionally regardless of 
race, social position, denomination, family orientation, etc. All who walk through our doors will feel 
welcomed and loved. Our desire is not only to care for our students, but to come alongside our 
families and support them however we can.  
 

mailto:templepreschool@yahoo.com
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At Temple, we are committed to serving your children and teaching them to reach their highest 
potential not only educationally, but also socially, physically and emotionally.  With special 
attention to each individual’s needs, learning ability, developmental level and learning style, our 
staff will love and encourage and help enable your child to reach his/her greatest potential while 
here with us. 
 
We want you to know that everything we do, say, or teach at Temple is for one reason only – to 
glorify our Lord and Savior, Jesus Christ. 
   
But to us there is but one God, the Father, of whom are all things, and we in him; and one Lord Jesus 
Christ, by whom are all things, and we by him (I Cor. 8:6). 
 

 

GENERAL INFORMATION 
 
Hours of Operation 
Temple Preschool Operating Hours: 6:30 a.m. – 6:00p.m.   
School-only hours: 8:00a.m. – 11:30 a.m. (K2, K3); 8:00a.m. – 11:45 a.m. 
 
Tuition 
Part-time (3 full days):    $90 
Full-time:     $125 
*all charges are weekly 

 
Registration 
Registration is $80.  This is a yearly fee for ALL families upon registering for enrollment. Along with 
this fee, the following must be turned in at registration: 

• Student Application   

• SC Dept of Social Services General Record and Statement of Child’s Health (Attached to 
registration papers) 

• Up-to-date SC Certificate of Immunization (DHEC form 1148).  This form comes from your 
pediatrician; it is not the pink copy they give for your records.  You can fax this record to 
332-6272. 

• Permission to photograph form 

• Payment and Policy Agreement 
 

 
Holidays 
We are closed the following days:  New Year’s Day, Good Friday, Memorial Day, July Fourth, Labor 
Day, Thanksgiving Day and the Friday after, Christmas Eve, Christmas, and for teacher training 
(parents will be notified of the scheduled date for teacher training).  If the holiday falls on a 
weekend, we will close either the Friday or Monday before or after the holiday.  No credit is issued 
for these scheduled closings. We have prorated tuition to accommodate for all the days that we are 
closed. Full tuition must be paid during the weeks of all holidays.  Any vacation you have earned may 
be used anytime your child is absent for a full week. Part time students who miss a day because of a 
holiday will not be able to attend another day of the week.  
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Yearly Tax Statements 
Yearly statements of childcare expenses for tax purposes will be available in January to all accounts 
with a $0.00 balance. Parents are to notify the preschool of any changes in address, phone numbers 
etc. 
Inclement Weather Conditions 
An announcement will be made on WYFF News Channel 4 in the event of inclement weather, 
closings, delays and early dismissals. We will also send out a text from our Remind app. For an early 
dismissal due to the weather, it is the parent’s responsibility to find out when we will be closing and 
be here by that time. A late charge of $5 will be applied for those who are late.   If the preschool is 
closed 3 days in a week due to bad weather or unforeseen events, tuition will be adjusted 
accordingly.  
 
Emergency Situations 
In case of a severe emergency, and we cannot reach you immediately, by signing registration papers, 
you are giving Temple your permission to admit your child to the nearest emergency room or 
doctor’s office.   This will only happen after ALL emergency contact numbers have been called. 
Please ensure that all contact numbers we have are current. 
 
Emergency situations that require evacuation will be handled as follows:  All teachers will take their 
class out through their designated emergency exit.  These exits are posted in each classroom and the 
evacuation plan is presented to each employee at the time of employment.  We will all meet at the 
far end of the playground.   
 
If the emergency requires us to move from the preschool building, we will move by class, in an 
orderly fashion, to the church sanctuary, in the building next to the gym. If the need arises to move 
from this location, we will move the students to New Prospect Baptist Church. The church bus (with 
25 restraints) would be used for children 2 and under and the other vans/buses for the older 
students. 
 
Upon enrolling, you will fill out an emergency information card for your child.  These cards remain 
with the teachers any time they leave the room so that we have your contact information 
immediately available. 
 
 
Insurance 
We are focused on our students’ safety. However, an accident may occur despite all efforts to 
prevent one. Temple’s insurance will pay as a secondary insurance for any accidents that occur on 
our property.  In the case that you do not have insurance, Temple will pay as primary.  If this is 
necessary, forms must be completed and faxed within 24 hours of the incident.  The preschool is not 
responsible for any accidents that occur on Temple property. 
 

Signing in and Out 
Please sign your child in using either the ProCare system or the paper log.  The paper log will always 
be available to sign-in or out upon failure of our Internet.  Each family will be registered for the 
ProCare system and fingerprinted upon enrollment. 
 

Custody  
Temple will not mediate custody situations.  We will release children to the mother or father unless 
we have court papers stating otherwise.  We are not responsible for which parent receives 
correspondence.  Yearly receipts are given to the parent who pays the bill.  Should the parents split 
the payments, the receipt will be mailed to the address on the student application.   
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Pick-Up  
No child will be released to anyone whose name is not on file as an authorized person to pick up your 
child.  We will ask for photo identification of anyone we do not recognize, before releasing your 
child. Any time someone who is not on the student’s pick-up list is coming to pick up your child, you 
should inform the office before that time to let us know.  For the security of the children here, please 
do not open the door for any person unless you know that they belong in this building.  If you notice 
a stranger enter behind you, please escort them to the office or a teacher immediately.  
 
 
 
Late Pick-Up 
Our operational hours end at 5:30 p.m. It is your responsibility to ensure your child is picked up no 
later than this time.  In an emergency, please call the office and notify us so that we are aware. One 
dollar will be added to your account for each minute that you are late. 
 
When a child is picked up late, our closer will note the time on the sign-in sheet using the clock in the 
lobby and the fee will be added to your account.  
 
Withdrawals 
If you choose to withdraw your child from our program, we request notification two weeks in 
advance.  Any credit to your account will be refunded with a two-week notice.  No refund will be 
issued without a two-week notice.  We are not responsible for items left at Temple Preschool over 
30 days. 
 
Privacy 
TCA Preschool maintains a private Facebook page and we use photographs in the school.  Please sign 
and return the photo permission form if you consent for us to use your child’s photographs.  If for 
any reason you do not want your child’s photographs to be used, please come to the Director so we 
may make a special note. 
 
Contact & Media 
All after hours contact with teachers needs to be through the Reminder app or through Mrs. 
Jennifer. Please do not contact your child’s teacher on Facebook.  
 
Fieldtrips 
 We will send out a permission form and itinerary before all fieldtrips and a itinerary. Car seats must 
be left in the hallway on the day of the field trip with your child’s name on it.  

HEALTH AND SICKNESS 
 
Illness 
If you think that your child has an illness that can be spread to others, please keep him or her home 
from school.  Contact your doctor or clinic. 
Questions to Ask When Your Child is Sick: 

1. Does your child’s illness keep him/her from comfortably taking part in activities?  
2. Does your sick child need more care than the staff can give without affecting the health and 

safety of other children?  
3. Could other children get sick from being near your child? 
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For the welfare of your child, and others, at the preschool, if the answer is yes to any of these 
questions, please keep him/her at home.  Fevers (100 in infants and 101 in Toddler 1 – K4), vomiting 
(twice), diarrhea (3 times), or rashes will automatically require your child to be picked-up from 
school.  Fevers of 100 in infants, 101 in toddlers and up will be required to stay home. 
 
 
If we send a child home with any of these symptoms, he or she is not allowed to come to school the 
next day.  The only exception to this rule is that you have a doctor’s note stating that the child is not 
infectious (ex. ear infection or teething).  DHEC requires that children may only return to school with 
no less than 24 hours of symptom-free behaviors.  Please keep the health of other children in mind.  
The DHEC manual is kept in the office for reference to additional excludable illnesses.  Parents are 
asked to notify us when a child has been exposed to or has contracted a contagious disease.   
 
Please note that no tuition credits are issued for days missed because of illness. 

 
Immunizations 
It is your responsibility to keep immunization records up to date.  No child will be allowed to attend 
school 30 days past the expiration date on the certificate. Please bring the updated record as soon as 
possible in order for your child to remain in our care.  
 
Medication 
All prescription medication bottles must have your child’s name on it.  If the child’s name is not on 
the bottle, we will not administer the medication.   

• Send medicine with a spoon/dropper in a zip lock bag.  Medication slips must be filled out 
completely.  Exact times should be on the slip (ex. “8:00 & 12:00” not “every 4 hours”).   

• Medication slips are available at the sign in table.   
All medication is kept in a lock box, so please hand it directly to a staff member when dropping off 
your child.  DO NOT LEAVE MEDICATION IN YOUR CHILD’S BOOKBAG.   

 
Allergies 
Temple Preschool must be notified of any allergies that your child has upon enrollment or as soon as 
the allergy develops.  An allergy information form will be kept in each classroom so that all staff will 
be aware of any allergies.  Temple is a peanut free facility. 
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CLASSROOM PROCEDURES 
 
 
Knowledge of the Bible is one of the greatest educational assets any child can learn.  Bible study is an 
important daily activity in every class.  The children will listen to stories and learn about Jesus on their 
level each day. 
 
We also offer extracurricular programs during the school year that enriches the learning experience 
of your child while s/he grows with us.  Some of the programs offered are: 
  
These programs are additional in cost and should be paid separately from Preschool tuition. We hope 
to enrich the learning experience to our best ability. 
 
Incident Reports 
We will fill out an incident report for injuries or behavioral extremes.  At pick-up time, you will receive 
a report for any incident that occurs that day.  After you sign the report, it goes in your child’s file in 
the office.  If a copy is needed to take home, just let us know and we will be happy to make one for 
you. 
 
Lunchroom 
Lunch is prepared daily on-site.  We also provide a morning and afternoon snack. Part-time time 
students who do half days are only provided a morning snack. It is our goal to provide healthy and 
tasty food options.  A monthly menu is posted outside of the kitchen as well as in each classroom.  
We are a peanut-free facility, so no peanut products are used or given to our children. If you wish to 
have a menu to keep at home, please let us know and we will put one in your folder up front.  
 
Labeling 
Please write your child’s name in all coats, sweaters, cups, blankets, pillows, clothes, bags, etc. that 
your child brings to the center.  Please include three extra outfits to keep here at the school for 
emergencies and make sure that the tags are initialed or labeled. Extra clothes should include 3 sets 
of shirts, pants, underwear, and socks, and 1 pair of shoes. We are not responsible for lost items. 
 
Personal Toys 
Children are not allowed to bring any personal toys/items from home unless requested by the 
director or a teacher for a special occasion.  When children bring toys in with them it can create 
unnecessary stress when we must take it away.  This includes jewelry, dress-up items, games, dolls, 
matchbox cars etc. We will not be responsible for these items. 
 
Shoes 
Children are to wear comfortable shoes to school.  Each day we will have playground and/ or gym 
time.  Tennis shoes or strap-on sandals are recommended.  Flip-flops are not to be worn unless there 
is a strap on them, and they do not come off easily.  We do not mind light-up shoes, however, if they 
become a problem during nap or any other time, we will request that these shoes not be worn.  If a 
child seems to be uncomfortable in any shoes, we will let you know. 
 
 
Classroom schedules 
Classroom schedules are very important. Each class has a routine that supports better learning and 
happier children. Please have your student here by 8:00 for K4, by 8:30 for K3 and K2, and 9:00 for 
infants and toddlers. After these times, it becomes a distraction for a student to show up and must 



7 

 

be inserted into what is already in progress. Learning comes to a standstill. To avoid disturbing 
classrooms, the front two doors in the lobby will close at 9:00 a.m. and open at 2:00 p.m.   The 
director will be available to take your child to his/her classroom if late arrival is necessary due to a 
doctor’s appointment or another reason of which the director has been made aware.  If a child has to 
be picked up during these times, the director or a teacher will bring your child to you at the lobby.  
Thank you for your cooperation in making our classrooms as distraction free as possible and 
respecting our daily schedules. 
 
 
 

TCA Preschool Discipline Policy 
 
Here at TCA Preschool, we believe discipline is a process that involves not primarily punishment, but 
training, and is built upon a loving relationship. It is our goal to train the heart and character of the 
child. Each child must learn self-discipline that promotes personal responsibility and growth, self-
control and a desire to treat others with kindness and love. 
 
Our children are not born with the self-discipline necessary to govern their own actions, nor the 
wisdom to make good choices. The teaching and training of these qualities are the responsibility of 
their caretakers. While discipline in its truest form is “training” our children and keeping them on 
track, punishment is “correcting” them to get them back on track when they choose to perform the 
unacceptable actions. They must learn appropriate and wise behavior that is also respectful to 
others. We do this by encouraging right behavior and correcting them when their behavior is wrong.  
Choices are presented to the child so that he or she is ultimately in control of the outcome. 
 
It is our desire to support our parents as we continue training that has already been established in 
the home. We will expect respect from our students and immediate responses to instruction given. 
We understand every child is different and we will interact with each child on an individual basis with 
consideration to their maturity level, past experiences and personality traits. We will keep in mind 
there is a difference between “being a child” and purposeful defiance. In a situation where 
inappropriate actions may be the result of miscommunication, an accident or a misunderstanding, 
correction will take place, but will differ from correction needed for deliberate disobedience. 
 
We will teach our children what correct behavior is by: 

• making certain they understand what actions are acceptable and right 

• being examples before them 

• avoiding comments or actions that are disrespectful to them 

• helping them understand the consequences of wrong actions and being consistent with 
the administration of such consequences 

• offering an environment that is conducive to good behavior and not frustrating or 
confusing 

• developing a relationship of love and trust with each child 

• remembering that if learning did not take place, the correction was ineffective 
 
When our children misbehave, our teachers will: 

• explain to the child how the action is inappropriate or unwise and what choices would 
have been better and then redirect the child’s behavior 

• separate the child from the group (usually in time out, possibly taken to the office) 

• take away special privileges 
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• discuss the situation with other teachers who may have responsibility of the child 
throughout the day; insights gained may explain the actions 

• discuss the child’s behavior with the parents as necessary 
 
 
  We are an example of Godliness and take that responsibility very seriously. We must always be 
aware of what direction we lead our children. Remember they are always watching, listening and 
learning. If there is something that needs to be brought to the teacher’s attention, please do so 
respectfully. If it is something that needs to be brought to the director’s attention, please do not 
hesitate. We respect and love our children and parents. We expect the same respect towards our 
teachers. Any violation of this will be addressed immediately by the director.  
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Payment and Policy Agreement 
 

Please sign and return this page 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Student’s Name __________________________________________________ 
 
Parent’s Name   ___________________________________________________ 
 
Please check one:  
 
___Part time, 3 Days a week = $90.00; which days? ________________ 
___Full time (M-F) = $125.00  
 
 
_____ I understand late payments incur a $5.00 late fee  
 
_____ I am a faithful member of Temple Baptist Church and wish to use the 10% 

discount * 
 
_____ I have multiple children and wish to use the 20% discount* 
 
_____ I am on active military duty and wish to use the %10 discount* 
   
_____ I have paid my registration fee ($80.00, per year). 
 
_____ I have paid my materials fee ($80.00, new student, onetime fee). 

 
   *only 1 discount may be applied 

 
I have read, understand and agree to the policies and procedures in the TCA 
Preschool Parent Guidelines.  
 
Notes: 
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________ 
 
Parent Signature: _____________________________________________ 
 
Parent Signature: _____________________________________________ 
 
Date:  _______________ 
 


